
CITY OF CREDIT RIVER - Development Application 
Type of Request(s): SELECT ALL THAT APPLY 

 

 Zoning District Amendment 
 Conditional Use Permit 
 Variance: Single Family Residential 
 Variance: Other Residential/Commercial 
/Industrial 
 Subdivision: Major 
 Subdivision: Minor 
 Comprehensive Plan Amendment 
 Home Occupation 
 Preliminary Plat 

 Final Plat 
 Site Plan/Design Guidelines Review 
 PUD Amendment 
 PUD Concept Plan Approval 
 PUD General Plan Approval 
 Street Vacation 
 City Financial Assistance 
 

 Other; _________________________

 
See Fee Schedule Enclosed: 
 
Base Fee: $________________    Escrow Amount: $_________ 
_____________________________________________________________________________________ 

***FEES MUST BE PAID IN FULL PRIOR TO ANY APPLICATION REVIEW BEING COMMENCED*** 
 
Street Location (Address) of Property: __________________________________ 
 
This Property Is ☐ Abstract ☐ Torrens (Certificate #) ______________________ 
 
Property Identification Number (PIN): _______________________________ 
 
SITE OWNER INFORMATION:  
 
Name/ FIRM: _________________________________________ 
Address: _______________________________________ 
 
City: __________________ State: ________ Zip: ________ 
 
Email: __________________________________________ 
Telephone: Home: _________________ Business: ________________  
 

APPLICANT INFORMATION: 

Name: _________________________________________ 
Address: _______________________________________ 
 
City: __________________ State: ________ Zip: ________ 
Email: __________________________________________ 
Telephone: Home: _________________ Business: ________________  
 

              Owner & Applicant Initials __________ / ___________ 

COMPLETE ALL SECTIONS 
Legibly, failure to complete 
all sections or if illegible will 
result in delays or possibly a 
rejection of the application. 



 

Description of Request(s): 
Provide short description or attach additional pages. 
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________ 
 
 

GENERAL CONDITIONS 
 
Application Review: 
The undersigned acknowledges that before this request can be considered and/or approved, all required 
information and fees, including any deposits shall be paid to the City. An incomplete application will be 
returned to the applicant. The application approval process commences, and an application may be considered 
complete when all required information and fees have been submitted appropriately to the City. 
 
Professional Fee Responsibility: 
It is the understanding of the undersigned that all City incurred professional fees and expenses associated with 
the processing of this request(s) will be promptly paid upon receipt by the Applicant and/or Property Owner – 
these may exceed initial escrow amounts. If payment is not received from the applicant, the property owner 
acknowledges and agrees to be responsible for any unpaid fee balances either by direct payment or a special 
assessment against the property. Applicants will be billed monthly for Planning, Engineering, Legal and 
Community Development fees as they are accrued. It is understood that interest will be charged on the account 
at the maximum rate allowed by the Fair Credit Act if it becomes thirty (30) days past due. Failure to pay 
administrative and processing fees or to reimburse escrows in a timely manner may result in denial of the 
application.  
 
All fees must be paid at the time of the application and shall be paid prior to the issuance of a building permit. 
The undersigned applicant further acknowledges and consents that all unpaid fees owing the City shall be 
treated as unpaid utility fees and may be certified for collection as with delinquent utility billings and may be 
assesses against the subject real property if unpaid by October 31st of each year. 
 
Property Address of Site: __________________ Property PIN# ____________________ 
 
Date: 
 
Owner Signature: ______________________________ 
 
Owner Printed Name: __________________________ 
 
Applicant Signature: ___________________________ 
 
Applicant Printed Name: _________________________ 

  

COMPLETE ALL SECTIONS Legibly, 
failure to complete all sections or if 
illegible will result in delays or possibly 
a rejection of the application. 



CITY OF CREDIT RIVER - Development Application Checklist 

All of the following items will be needed to be submitted as part of your application. Only the City 
Administrator may allow a deviation and deviation permission will only be provided in written form. 

1. Completed and Signed Application & ESCROW form and payment for fees
2. Proof of ownership or authorization to proceed as applicant
3. A parcel search obtained from County Surveyor of all properties located

within 500 feet of the exterior boundaries of the property
4. Project Narrative
5. Schematic Drawing of Proposed Development
6. Staging/Phasing Plan
7. Property Survey/Lot Dimension Plan
8. Grading and Drainage Plan
9. Existing Site Conditions Plan
10. Site Development Plan
11. Landscape Plan
12. Traffic/Vehicular Management Plan
13. Signage Plan
14. Lighting Plan
15. Tree Protection and Replacement Plan
16. Building Plans with elevations.
17. Other Plans and/or information as required by Ordinance or required by

City Staff

All plans MUST be submitted in the following format: 
• 1   full scale sets of plans – (24’’x36” minimum) (HARD COPY)
• 1   11” X 17” sets of plans (HARD COPY)
• Provide a Thumb drive OR EMAIL (not a link) of all plans and other submittal materials as listed.
DUE TO SECURITY CONCERNS - CITY STAFF WILL NOT PERFORM A DOWNLOAD FROM OUTSIDE SOURCES.
_____________________________________________________________________________________

Applicants please note: All Plans and Submissions and related correspondence shall be directed to the City 
Administrator until you are advised otherwise: 

CITY ADMINISTRATOR, City of Credit River 
18985 Meadow View Blvd 

Prior Lake, MN  55372 
Questions: cityadmin@creditriver-mn.gov   // 612-357-4172 

mailto:cityadmin@creditriver-mn.gov
eaj71
Text Box
NOTE: PARK DEDICATON FEES MAY BE DUE. DISCUSS WITH STAFF



 

 

CITY OF CREDIT RIVER – DEVELOPMENT PROJECTS – GENERAL FEE SCHEDULE 

 

THIS IS MAY NOT A BE A COMPLETE LISTING – PLEASE COMMUNICATE WITH THE CITY 
ADMINISTRATOR TO VERIFY ALL EXPECETED FEES AND ESCROW. SEE ANNUAL ADOPTION 
ORDINANCE & PUBLICATION. 

  



CITY OF CREDIT RIVER - SUBMITTALS CALENDAR 

AS FOLLOWS IS THE CITY’S 2024-25 DEVELOPMENT APPLICATION SCHEDULE -- OUTLINING 
SUBMITTAL DEADLINES & REGULAR PLANNING COMMISSION MEETING DATES. 

2023 December NA 2024 January NA
2024 January NA February NA

February NA March NA
March NA April NA
April NA May NA
May NA June NA
June NA July NA
July NA August NA

August NA September NA
September 13 October 17

October 18 November 21
November 15 December 19

2024 December 13 2025 January 16
January 17 February 20
February 14 March 20

March 14 April 17
April 11 May 15
May 16 June 19
June 13 July 17
July 18 August 21

August 15 September 18
September 12 October 16

October 17 November 20
November 14 December 18

2025 December 12 2026 January 15

For Planning Commission Public Hearing   
Scheduled For

Development Application  Must Be Received  No 
Later Than

The Planning Commission’s regular meeting is typically the third Thursday of the month at 6:00 p.m. Meetings are 
held in the Government Center (18985 Meadow View Blvd). Subsequent  Council Action is typically held the at their 

FIRST regulalry scheduled City Council Meeting of Each Month.

2025



 
 
 
 
 
 

Project Disturbing One Acre or More? 
 
             
             

                         Don’t Forget  
             

             

Get Your  
Construction Stormwater Permit  

From the MPCA 
Before Construction Begins 

 

 
 

 
 
 

https://www.pca.state.mn.us/water/stormwater 
Email: info.pca@state.mn.us 
Phone:  651-296-6300 or 800-657-3864 
 
 

Help Protect Minnesota’s Water Resources 
  

https://www.pca.state.mn.us/water/stormwater
mailto:info.pca@state.mn.us
https://www.pca.state.mn.us/water/minnesotas-stormwater-manual
https://www.bing.com/images/search?view=detailV2&ccid=XxFrBZHL&id=3E564C68F29D84BA97D9FAE28FE2395F17B161D5&thid=OIP.XxFrBZHLTJQqEPE1LsIw-QEsCk&mediaurl=http://www.clipartlord.com/wp-content/uploads/2016/06/bulldozer5.png&exph=274&expw=500&q=free+bulldozer+clip+art&simid=608025018630147395&selectedIndex=9
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjcm4uXm_HXAhVI34MKHYS5A_EQjRwIBw&url=https://www.theenergyfair.org/minnesota-advisory-committee/&psig=AOvVaw3zZcejTVOS7Kc_9KqXfxQg&ust=1512506295994192
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